CBF 9
Request for Subpoena Duces Tecum
CBF 3
Request for Subpoena

Original – Court, 1st Copy – Prosecutor, 2nd Copy – Accused, Other copies as needed 

Enter information in block letters in all parts of the Form except when reserved for Court use, which shall be completed by the Clerk.
	     
(Judicial Region)
 FORMCHECKBOX 
METC/MTCC/MTC/MCTC            Case No.     
 FORMCHECKBOX 
    RTC                                             
                      
(Municipality/City/Province)
BRANCH       

	For Court Use Only
     

	People of the Philippines , v.

     , 

Accused.

	

	ATTORNEY OR PARTY WITHOUT ATTORNEY

Name ​​​     
Firm Name      
Address     
Email Address      
Tel./Cel./Fax Nos.      
PTR No.       Date/Place of Issuance      
Roll No.       Date/Place of Issuance      
IBP No.        FORMCHECKBOX 
Lifetime  FORMCHECKBOX 
Date/Chapter      
MCLE  FORMCHECKBOX 
Compliance  FORMCHECKBOX 
Exemption No.      
Other Compliances ​​​​​​​​​     
Attorney for 

 FORMCHECKBOX 
Prosecution:   FORMCHECKBOX 
Public Prosecutor   FORMCHECKBOX 
Private Prosecutor
 FORMCHECKBOX 
Defense:   FORMCHECKBOX 
Public Attorney   FORMCHECKBOX 
Private Counsel
 FORMCHECKBOX 
Other      

	


REQUEST FOR SUBPOENA
 FORMCHECKBOX 
Plaintiff




 FORMCHECKBOX 
Defendant

     




     
Requests the Branch Clerk of Court to issue a Subpoena 

 FORMCHECKBOX 
Duces Tecum 

 FORMCHECKBOX 
Ad Testificandum 
for the following witness:
1.  Name
     
Address
     


Alternate Address      
Telephone Number      
 FORMCHECKBOX 
to bring the following books, documents or other things under his/her control      ,
 FORMCHECKBOX 
at       (place)
 FORMCHECKBOX 
on       (date).
 FORMCHECKBOX 
to appear and testify.
 FORMCHECKBOX 
at       (place)
 FORMCHECKBOX 
on       (date).
 FORMCHECKBOX 
for the taking of his/her Judicial Affidavit

 FORMCHECKBOX 
at       (place)
 FORMCHECKBOX 
on       (date).
2.  Name
     
Address
     


Alternate Address      
Telephone Number      
 FORMCHECKBOX 
to bring the following books, documents or other things under his/her control      ,
 FORMCHECKBOX 
at       (place)
 FORMCHECKBOX 
on       (date).
 FORMCHECKBOX 
to appear and testify.

 FORMCHECKBOX 
at       (place)
 FORMCHECKBOX 
on       (date).
 FORMCHECKBOX 
for the taking of his/her Judicial Affidavit

 FORMCHECKBOX 
at       (place)
 FORMCHECKBOX 
on       (date).
3.  Name
     
Address
     


Alternate Address      
Telephone Number      
 FORMCHECKBOX 
to bring the following books, documents or other things under his/her control      ,
 FORMCHECKBOX 
at       (place)
 FORMCHECKBOX 
on       (date).
 FORMCHECKBOX 
to appear and testify.

 FORMCHECKBOX 
at       (place)
 FORMCHECKBOX 
on       (date).
 FORMCHECKBOX 
for the taking of his/her Judicial Affidavit

 FORMCHECKBOX 
at       (place)
 FORMCHECKBOX 
on       (date).
4.  Name
     
Address
     


Alternate Address      
Telephone Number      
 FORMCHECKBOX 
to bring the following books, documents or other things under his/her control      ,
 FORMCHECKBOX 
at       (place)
 FORMCHECKBOX 
on       (date).
 FORMCHECKBOX 
to appear and testify.

 FORMCHECKBOX 
at       (place)
 FORMCHECKBOX 
on       (date).
 FORMCHECKBOX 
for the taking of his/her Judicial Affidavit

 FORMCHECKBOX 
at       (place)
 FORMCHECKBOX 
on       (date).
     






     
Date





Party/Party’s Counsel

PROOF OF SERVICE

A copy of this Request was served upon parties and/or their counsel(s) on       via

 FORMCHECKBOX 
Personal Service 


 FORMCHECKBOX 
Facsimile or other Electronic Means

and received by the parties and/or their counsel(s) on      .

Proof of such service is attached to this Request as Annex      .
     







     

Date




Party/Party’s Counsel’s Signature
ORDER

After a review of the Request, the same is:

 FORMCHECKBOX 
 GRANTED. The Branch Clerk of Court is directed to issue the Subpoena 
 FORMCHECKBOX 
Duces Tecum

 FORMCHECKBOX 
Ad Testificandum
For       (name of witness)
 FORMCHECKBOX 
to bring the following books, documents or other things under his/her control 

 FORMCHECKBOX 
at      
 FORMCHECKBOX 
on      .

      (Reasonable description books, documents or other things under his/her control)
 FORMCHECKBOX 
to appear and testify
 FORMCHECKBOX 
at      
 FORMCHECKBOX 
on      .
 FORMCHECKBOX 
for the taking of his/her Judicial Affidavit

 FORMCHECKBOX 
at      
 FORMCHECKBOX 
on      .
For       (name of witness)
 FORMCHECKBOX 
to bring the following books, documents or other things under his/her control 

 FORMCHECKBOX 
at      
 FORMCHECKBOX 
on      .

      (Reasonable description books, documents or other things under his/her control)
 FORMCHECKBOX 
to appear and testify
 FORMCHECKBOX 
at      
 FORMCHECKBOX 
on      .
 FORMCHECKBOX 
for the taking of his/her Judicial Affidavit

 FORMCHECKBOX 
at      
 FORMCHECKBOX 
on      .
 FORMCHECKBOX 
  DENIED.
SO ORDERED.

     






     
Judge






Date
COPY FURNISHED

	Person’s Name
	Method
	Place Served
	Date Served

	     
Trial Prosecutor
	 FORMCHECKBOX 
Personal Service
 FORMCHECKBOX 
Courier Service
 FORMCHECKBOX 
 Facsimile, Email, SMS
	     
	     

	     
Counsel for Accused
	 FORMCHECKBOX 
Personal Service
 FORMCHECKBOX 
Courier Service
 FORMCHECKBOX 
 Facsimile, Email, SMS
	     
	     

	     
Private Complainant
	 FORMCHECKBOX 
Personal Service
 FORMCHECKBOX 
Courier Service
 FORMCHECKBOX 
 Facsimile, Email, SMS
	     
	     

	     
Accused
	 FORMCHECKBOX 
Personal Service
 FORMCHECKBOX 
Courier Service
 FORMCHECKBOX 
 Facsimile, Email, SMS
	     
	     

	     
	 FORMCHECKBOX 
Personal Service
 FORMCHECKBOX 
Courier Service
 FORMCHECKBOX 
 Facsimile, Email, SMS
	     
	     

	     
	 FORMCHECKBOX 
Personal Service
 FORMCHECKBOX 
Courier Service
 FORMCHECKBOX 
 Facsimile, Email, SMS
	     
	     


SPECIAL INSTRUCTIONS
Copies to be filed with the court
An original of this Form must be filled with the Court together with such additional copies equivalent to the number of parties in the case, to be used by the Court in sending out its court order contained in the same Form.

Requester’s responsibilities
The requester shall bear the cost of the Subpoena’s service upon the witness and the responsibility for ensuring that such service is made.  The Requester must also advance to the witness the actual costs of attending the hearing.
REQUEST FOR SUBPOENA DUCES TECUM

Page 1 of 4
REQUEST FOR SUBPOENA

Page 4 of 4

