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Minutes

MINUTES

[bookmark: _GoBack]	of _______________ held on ____________ at ______________
	`	nature of proceeding			date			time

PRESENT:

	NAME
	PARTICIPATION
	SIGNATURE

	
	
	

	
	
	

	
	
	

	
	
	




WITNESS/ES:

Name ____________________
Age ______
Address ___________________________
Civil Status ________________
Occupation ________________
Stage of Testimony __________________

Name ____________________
Age ______
Address ___________________________
Civil Status ________________
Occupation ________________
Stage of Testimony __________________


EVIDENCE PRESENTED:
	Exh.
	Description
	Type*

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


*DOCUMENT TYPES: O – Original; CTC – Certified True Copy; FRO – Faithful Reproduction of Original; PM – Provisional Marking

REMARKS:
_______________________________________________________________________________________________________________________________________________________________________________________



NEXT SETTING/S: ________________________________________
_________________________________________________________

· Subpoena ad testificandum to __________________
· Subpoena duces tecum to _____________________ 
· Notice of hearing to _________________________
· Show Cause Order to ________________________
· Warrant of Arrest against _____________________
· Referral to _________________________________
· Ocular Inspection at _________________________
· Others ____________________________________




PREPARED BY: 				CERTIFIED CORRECT:


____________________			_________________________
Interpreter					Branch Clerk of Court
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