Republic of the Philippines
Supreme Court
Office of the Court Fdyministrator
Manila

REQUEST FOR QUOTATION
RFQ No. 027-05-19-21
19 May 2021

The Supreme Court of the Philippines, through the Property Division, Office of the Court
Administrator (OCA), is requesting for a formal price quotation for the supply and delivery of
Various Office Supplies to be procured through “shopping” mode of procurement in accordance
with the IRR of Republic Act 9184, otherwise known as the Government Procurement Reform
Act.

Delivery Date: Thirty (30) calendar days upon receipt of the Purchase Order (PO)

Delivery Place: Supreme Court of the Philippines, Padre Faura St., Ermita/ PhilPOST Corp.
SMED, Port Area, Manila

Prospective bidders shall accomplish, provide correct and accurate information and
submit the duly signed Price Quotation (Annex A) form in a sealed envelope not later than 4:30
p.m. on May 28, 2021. Quotations submitted after the said deadline shall not be accepted.

Quotations must be valid for a period of sixty (60) calendar days from the date of
submission.

Award shall be made to the lowest quotation which complies with the minimum technical
specifications and other terms and conditions stated herein. Any interlineations, erasures or
overwriting shall be void unless signed or initialled by the bidder or its duly authorized
representative.

The Supreme Court shall have the right to inspect and / or test the goods to confirm their
conformity to the technical specifications. Liquidated damages equivalent to one-tenth of one
percent (0.0001%) of the value of the goods not delivered within the prescribed delivery period
shall be imposed per day of delay. The Supreme Court shall cancel the Purchase Order once the
cumulative amount of liquidated damages reaches ten percent (10%) of the amount, without
prejudice to other courses of action and remedies open to it. The Supreme Court reserves the

right to accept or reject any or all quotations and to impose additional terms and conditions as it
may deem proper.

Very Truly Yours,




Annex A

PRICE QUOTATION FORM

MARIA ROSARIO A. LABUGUEN

OCA Assistant Chief of Office

Office of the Administrative Services, OCA

Tel. 8525-1270; Telefax 8525-7036

Date:

After having carefully read and accepted the terms and conditions in the Request for

Quotation, we are submitting our proposal as follows:

Description of Items and Qty. Unit Price Total Bid Price
Specifications
Paper, Multipurpose, Legal
e 70gsm (Min.)
e Legal 216mm x 330mm 4,500
ey reams
500 sheets per ream
e Five (5) reams per box
Paper, Multipurpose, A4
e 70gsm (Min.)
e A4210mm x 297mm 500
(+2mm) reams

e 500 sheets per ream
e Five (5) reams per box

XO0X0X0X

Delivery Date: Thirty (30) calendar days

The above quoted process is inclusive of all costs and applicable taxes and valid for

sixty (60) days.

Very truly yours,

Signature over Printed Name

Position

Company Name

Company Address

Contact No.




Mayor’s permit No.

DTI or SEC Registration Certificate No.

PhilGEPS Registration No.




Republic of the Philippines

Department of Budget and Management

PROCUREMENT SERVICE

PHILIPPINE GOVERNMENT ELECTRONIC PROCUREMENT SYSTEM

Certificate of Non-Availability of Stocks
(CNAS)

As of Wednesday, May 18, 2021
Total No. of Items: 253

Product Code Product Description U Price

OM
ooz

9.634.72

14111506-CF-L21 | COMPUTER CONTINUOUS FORM, 2 ply, 280 X 241mm “ 906.36

CONTINUOUS FORM, 3 ply, 280 X 241mm

44111515-DF-BO1

DATA FILE BOX
44103202-DS-M01 | DATING AND STAMPING MACHINE 453.96

This is a computer-generated document and it does not require signature.
Date Generated: May 19, 2021




43211507-DSK002 | DESKTOP FOR MID-RANGE USERS 42,380.40

47131811-DE-P03

47131803-DS-AD1

44103109-BR-D06

DETERGENT POWDER, all-purpose, 1kg

DISINFECTANT SPRAY, aerosol type

Drum Cart, Brother DR-451CL,high yield 30000 pages

40101604-EF-G01

ELECTRIC FAN, industrial, ground type
44121506-EN-D01

ENVELOPE, documentary, A4

44121506-EN-X02 | ENVELOPE, expanding, plastic

44121504-EN-W02 | ENVELOPE, mailing, with window
60121534-ER-P01 | ERASER, plastic/rubber
46181702-FSH01 | FACE SHIELD, direct splash protection m 124.80

44111515-FO-X01

FILE ORGANIZER, expanding, plastic, legal

FT-D02

44122018-

FILE TAB DIVIDER, legal

43202010-FD-U01 | FLASH DRIVE, 16 GB

n

This is a computer-generated document and it does not require signature.
Date Generated: May 19, 2021




44103105-EP-Y17 |INK CART, EPSON C13T664400 (T6844), Yellow

44103105-HP-T10  |INK CART, HP C9352AA, (HP22), Tri-color

1,326.00

1,996.80

44103105-HP-Y51 |Ink Cartridge, HP T6L97AA (HP905) Yellow Cart

This is a computer-generated document and it does nat require signature.
Date Generated: May 19, 2021




12171703-SI-P01 | INK, for stamp pad

46182008-KN-MO1 | KNOS FACE MASK m

43212102~PR—DU1 PRINTER |mpac1 dot matnx, 9 pins, 80 oolumns

This is a computer-generated document and it does not require signatura,
Date Generated: May 19, 2021




44103112-EP-R07 | RIBBON CART, EPSON C138015531 (S01 5086) Black

44122037RB-P10_|RING BINDER plast[c 32mm 239.79

44103103—HP—C24 TONER CART HP CE321A, Cyan -

This is a computer-generated document and it does not require signature.
Date Generated: May 19, 2021




44103103-HP-M24 | TONER CART, HP CE323A, Magenta 3,072.186

HP CF281A (HP81A) Black LaserJet

44103103-HP-Y81

44103103-HP-B62 | Toner Cartridge, HP CF400A (HP201A) Black

44103103-HP-MB3 | Toner Cartridge, HP CF413A (HP410A) magenta 5,616.00
31151507-TW-P01 | TWINE, plastic m 58.24

60121124-WR-P01 | WRAPPING PAPER, kraft

*This cerlificate is valid within fifteen (15) days upon the date of issuance; items indicated above are currently not
available from the Procurement Service and agency may procure thru other sources in accordance with 2016 Revised

This is a computer-generated document and it does not require signature.
Date Generated: May 19, 2021



IRR of RA 9184.

# PR |

This is a F g ated it and it does not require signature.
Date Generated: May 19, 2021




Item Quantity ESt,Imat,Ed Estimated Cost

unit price
Multipurpose, Legal 4,500 200.00 900,000.00
Multipurpose, A4 500 130.00 65,000.00
Estimated total cost 965,000.00

PS Price

Multipurpose,
Multipurpose,

Legal 118.46
Ad 98.26




