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Manila 
 

UPDATED GUIDELINES FOR REQUESTING 

CERTIFICATIONS FROM THE OFFICE OF THE BAR CONFIDANT 
 

A. OPTION 1: VIA GOOGLE FORMS 

 
Send your request by filling out the Google Form link(s) or QR code(s) applicable to your request: 

 

For Certificate of Bar Membership / Bar Ratings / Good Standing (No Pending Case): 
https://cutt.ly/mem-grades-gs 
 

 

 
 
 
 
 
 
 

For Judicial and Bar Council (JBC) Certification Requirements (Certificate of Membership, 
Bar Ratings, Good Standing, and Past/No Past Case): 
https://cutt.ly/jbc-pastcase 

 

 
 
 
 
 
 
 
 

For Certificate of Good Standing Abroad: 
https://cutt.ly/gs-abroad 

 

 
 
 
 
 
 
 

For Certificate of Verification: 
https://cutt.ly/barverification 

 
 
 
 

 
 
 

https://cutt.ly/mem-grades-gs
https://cutt.ly/jbc-pastcase
https://cutt.ly/gs-abroad
https://cutt.ly/barverification
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The following documents shall be uploaded at the end of each Request Form: 
 
(1) A scanned copy of the signed letter request addressed to: 
 

ATTY. AMOR P. ENTILA 
Officer-In-Charge and Assistant Bar Confidant 
Supreme Court of the Philippines 
P. Faura St., Ermita, Manila 1000 
Contact No. 0998-253-4278 

 
     The following must be indicated in your letter request: 

 
a. Complete name and roll number of the person making the request; 

b. Type of certifications requested and the number of copies; and 

c. Complete the mailing address and cellphone number of the person making the 
request. 

 
(2) Proof of payment (payment confirmation receipt from Judiciary ePayment System [JePS]) 

 
The steps on how to pay the fees via JePS are as follows: 
 
i.  Go to https://epayment.judiciary.gov.ph/ or scan the QR Code below and click “Go to    
    Assessment Calculator.” 
 
 
 
 
 
 
 
 
 
 

 
 
 

https://epayment.judiciary.gov.ph/
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ii. For request details, select the following: 
 

a.  “Filing of Applications, Motions, or Requests” for Service Type; 
b.  “Individual” for Payor Type; and 
c.   Click “Next.” 

 

 
 

 
iii. For court details, select the following: 
 
 a. “Supreme Court” for Court Level; 
 b. “Supreme Court (FMBO)” for Court Type; 
 c. “NCR” for Region; 
 d. “Metro Manila” for Province; 
 e. “Supreme Court (FMBO)” for Court Stations/Office; and 

f.  Click “Next.” 
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iv. For application details, select or input the following: 
 

a. Document to be requested by lawyer or requesting party for Collection Type; 
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b. Lawyer’s Roll Number for Case No./Roll/MCLE/Bar Examinee No.; 
c. Lawyer or requesting party’s preferred mode of receipt of requested   
    document for Case Title/Particulars; and 
d. Click “Next.” 

 
 

 
 

 

        v. For personal information, select or input the following: 
 
a.  “Applicant” for Party Type; 
b.   Lawyer’s given name for First Name; 
c.   Lawyer’s surname for Last Name; 
d.   Lawyer or requesting party’s email address for Email Address; 
e. Lawyer or requesting party’s mobile number for Mobile Number; and 
f. Click “Next.” 
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vi. For basis of fees, select or input the following: 
 
     a.     Number of copies; and 
     b.     Click “Next.”  
 
vii.  For assessment, click “Proceed to Summary.” 
 
 

 
 
 
 

viii. For summary, click “Confirm.”                
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ix.  Enter the verification code sent to your email address. 
 

                     

 
 

 
 
x. Once verified, click “Proceed to Payment.” 
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xi. For payment options, select the following: 
 

a. Choose your preferred online payment service; and 
b. Click “Continue.”  

 
 

                   

 
 
 
 

xii. After a successful payment processing, a confirmation message will be sent to your email. 
 
xiii. Download the Supreme Court (SC) electronic official receipt from JePS. 
 

 To check your payment status and download the official receipt, after you have inputted 
your assessment number and verified your mobile number, you will be redirected to the 
Assessment page. 

 
 On the Assessment page, review the following information then click “View Official Receipt.” 
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  The electronic Official Receipt will be displayed in the browser and can be scrolled to 
view all the details. 

 

 
 
 
  After reviewing all the details, click “Save Official Receipt.” 
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  The Official Receipt will be displayed in PDF format and you have the option to save by 
clicking on the “Save Disk” icon or print by clicking on the “Printer” icon. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

B. OPTION 2: WALK-IN 

 
Fill out the available Request Form at the Office of the Bar Confidant (OBC) and pay the 
certification(s) at the SC Cashier.  
 
The accomplished Request Form and the SC official receipt must be submitted to the OBC for 
purposes of processing the requested documents.  
 
 

C. OPTION 3: VIA MAIL 

 
Request via Registered Mail, LBC, JRS, or Ninja Van Philippines with the following attachments: 
 

1. Signed letter request addressed to: 
 

ATTY. AMOR P. ENTILA 
Officer-In-Charge and Assistant Bar Confidant 
Supreme Court of the Philippines 
P. Faura St., Ermita, Manila 1000 

 

Indicating the following: 
 

a. Complete the name and roll number of the person making the request; 

b. Type of certifications requested and the number of copies; and 

c. Complete the mailing address and contact number of the person making the 
request. 

 
2. Original copy of Postal Money Order (PMO) mailed to the Office of the Bar Confidant. 

 
Payee:  Supreme Court of the Philippines 

 
Note: Request with payment through PMO will be processed only upon receipt of the 

correct and original copy of the PMO. Please avoid erasure. 
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D. RELEASE OF CERTIFICATIONS 

 
The certifications will be sent via NINJA VAN PHILIPPINES to the mailing address indicated in the 
letter request/application form. The delivery fee shall be shouldered by applicant and it shall be 
paid directly to NINJA VAN PHILIPPINES. 

 
The rates of NINJA VAN will be published separately.  
 

E. CERTIFICATION FEES 

 

Bar Certification Type Amount 
 

Certificate of Membership (1 copy) ₱  100.00 

Certificate of Membership (3 copies) ₱300.00 

Certificate of Membership (5 copies) ₱500.00 

Certificate of Membership (7 copies) ₱700.00 

Certificate of Membership (10 copies) ₱1,000.00 
  

 

Certificate of Grades (1 copy) ₱  100.00 

Certificate of Grades (3 copies) ₱300.00 

Certificate of Grades (5 copies) ₱  500.00 

Certificate of Grades (7 copies) ₱700.00 

Certificate of Grades (10 copies) ₱  1,000.00 
  

 

Certificate of Good Standing – Legal Purpose/Notarial 
Commission (1 copy)     ₱100.00 

Certificate of Good Standing – Legal Purpose/Notarial 
Commission (3 copies) ₱  300.00 

Certificate of Good Standing – Legal Purpose/Notarial 
Commission (5 copies) ₱500.00 

Certificate of Good Standing – Legal Purpose/Notarial 
Commission (7 copies) ₱700.00 

Certificate of Good Standing – Legal Purpose/Notarial 
Commission (10 copies)  ₱1,000.00 

  
 

JBC Certification Requirements (1 copy) ₱400.00 
JBC Certification Requirements (3 copies) ₱1,200.00 
JBC Certification Requirements (5 copies) ₱2,000.00 

JBC Certification Requirements (7 copies)  ₱2,800.00 

JBC Certification Requirements (10 copies) ₱4,000.00 
  

 

Certificate of Verification (1 copy) ₱100.00 

Certificate of Verification (2 copies) ₱200.00 
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Certificate of Good Standing for Abroad (1 copy) 
(must be attached to the letter request) Certification from the IBP National 
Office indicating: 

▪ Updated Payment of Association Dues; and 

▪ Good Standing as a Lawyer 

₱600.00 

Certificate of Good Standing for Abroad (2 copies) 
(must be attached to the letter request) Certification from the IBP National 
Office indicating: 

▪ Updated Payment of Association Dues; and 

▪ Good Standing as a Lawyer 

₱1,200.00 

  
 

Certificate of Took and Completed the Bar (1 copy) ₱100.00 

 
Any concerns and/or queries in relation to requesting certifications may be addressed 

to: 
 

barrecords.sc@judiciary.gov.ph 
 

7 February 2024 
 
 

      
AMOR P. ENTILA 

Officer-In-Charge and 
Assistant Bar Confidant 

 
 

 
 

 

 

 

 

 

 

mailto:barrecords.sc@judiciary.gov.ph

